ALCPT Test Security and Administration

· A Test Control Officer (TCO) and Alternate Test Control Officer (ATCO) should be appointed at each facility which uses the ALCPT.

· TCOs and ATCOs should control and administer the ALCPT.

· All ALCPT components are controlled test items and must be handled accordingly.

· The validity of test results depends on proper control and security of these materials.

· Controlled items should be:

· Stored in a locked cabinet when not in use.

· Accounted for by serial number and inventoried at least annually by the TCO.

· Logged out and in each time they are used and the log retained for at least one year.

· Handled, transported, and administered only by authorized personnel.

· ALCPT materials may not be duplicated.

· ALCPT materials must be used only for testing (NOT teaching or training).

· ALCPT test compromise may result in failure to purchase materials in the future.

· Please see the ALCPT Handbook for more information.

